
Pay Acknowledgement Steps 

1. Log in to the ESC 

 
 

2. Click on My Pay Information

 
 

3. Click on Assignment year 2024. 

 
 

2024 

2023 



 

4. A pop up will come up – Click agree 

 

 
 

 

 

5. The page will refresh to show your pay information. 

At the bottom of the page click Yes or No to accept. 

 
 

 

6. If you click Yes, a pop-up screen will appear saying you acknowledged the pay. 

 
 

 

 



 

7. If you click No, a red link will appear on the pay information page. Click the link to 

identify the discrepancy.  

 
 

 

8. This will generate a ticket and HR will follow up with your concern. 

 

 


